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DAMAN PRODUCTS

COMPANY, INC.  




	Job Title:   Assembly Operator
Reports to:   Functionally to Team Leader/Administratively to Production & Scheduling Supervisor 
FLSA Status:  Non-Exempt 

	Job Summary: 
The Assembly Operator is responsible to safely assembly components according to work instructions.  
 
 
Responsibility: 
· Prepare work to be assembled as prioritized by Team Leader and Production Scheduler by studying work instructions and parts list, gathering parts, tools and materials. 
· Position parts and subassemblies according to work instructions. 
· Assemble components by examining connections for correct fit, fastening parts and subassemblies. 
· Resolves assembly problems by notifying supervisor to obtain additional resources or solutions.  
· Keeps equipment operational by completing preventive maintenance requirements as needed. 
· Maintains safe and clean working environment by complying with procedures, rules and regulations.  Provides feedback on improvement ideas to Team Leader and Supervisor. 
· Maintains supplies inventory by checking stock to determine inventory level and anticipating needed supplies.  Notifies Team Leader or Supervisor of any current or anticipated shortages. 
· Responsible for ensuring that all inventory for resale as required is identified and traceable from receipt and acceptance through delivery to customer. 
· Responsible for the protection and maintenance of products against all cosmetic and functional harm, and in alignment with quality procedures 
· Documents actions by completing production and quality forms on a timely basis. 
· Contributes to team effort by accomplishing related results as needed.   
· Performs other related duties as assigned. 
 
Required Skills/Abilities: 
· Ability to read and understand work instructions 
· Working knowledge of basic computer skills to include Microsoft Word, Outlook and Excel 

Education and Experience: 
· Experience in a manufacturing environment preferred. 

Physical Requirements: 
· Prolonged periods of standing. 
· Ability to lift 50 pounds at a time. 
· Ability to see and manipulate small objects. 
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